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1.001mme MmoJI0sKeHU s

1.1. Hacrosmee IlomoxkeHne o0 TMOpsAIKE paccCMOTpEeHHs OOpaleHuil TpaxKaaH B
MYHHIIMITAILHOE JOIIKOJIIEHOE 0Opa3zoBaTenbHOe yupexaenue «Jlerckuit caq Ne 3 3omoras peiOkar
(mamee — MJIOY) paspaborano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 No59-D3
«O mopsznke paccMOTpeHusi oOpamenuii Tpakagan Poccuiickoir ~ ®@enmepauum» U YKa3oM
[Ipesunenta Poccuiickoit ®enepaunu B.B.Ilyruna ot 17.04.2017 roga Ne 171 «O MoHUTOpHUHTE
U aHaJM3€ PEe3yIbTATOB PACCMOTPEHHs 0OpaIlleHH TpakJaH U OpraHu3aLuii».

[TonoxeHneM peryaupyroTcss MPaBOOTHOILEHHUsS], CBSA3aHHBIE C pealn3alueid TpaXxIaHUHOM
P® 3aKPEILNIEHHOT O 3a HUM Koncrurynuen P® mpaBsa oOparieHus B
OpraHbl MECTHOTO CAMOYIIPABJICHUS, YCTAHABIMBAETCS  MOPSJAOK  PAacCMOTpPEHUs  OOpalleHHit
rpaxzaad B aamuHucTpanuio MJIOV.

1.2. Opranmsanus paboThl ¢ oOpameHus MU TpaxkaaH B aamuHuctparuio MJIOY Benercs B
cootBercTBUU ¢ Koncrurynueit PO, ®denepansubim 3akoHoM 0T 02.02.06 1. No 56-03 «O mnopsiake
paccmoTpenusi obpamienuid rpaxiaan POy, Yeraom MJIOVY u Hactrosmum [lonoxkenuem.

1.3. VYcranoBneHHbli HacToAwuM [lonoxkeHueM MOPSJIOK paccMOTpeHus oOpaleHui
rpaXJaH paclpoCTPaHsIETCs] Ha BCE OOpalleHMs] Tpak[aH, 32 UCKIOYEHHEM OOpallleHU, KOTOphIe
MOJAJIEKAT PACCMOTPEHUIO B MHOM TOPSAKE, YCTAHOBIEHHOM (eepaibHbIMI KOHCTHTYIIMOHHBIMH
3aKOHAMH M WHBIMH (efepaTbHBIMU 3aKOHAMH, a TAaK)Ke€ MHUCEM, HCIOJHEHHBIX Ha O(QHUIIMaIbHBIX
OnaHkKax  Yy4peKJICHUH, OpraHu3aluid, NOPEeANpUATAN, TOAMHCAHHBIX UX PYKOBOAMUTEISIMHU,
YIOJHOMOYEHHBIMH Ha TO JIMLAMH, KOTOpBIE pacCMaTpUBAIOTCS B MOPSAAKE, YCTAHOBICHHOM JUIS
o0mieil KOppecrnoHICHIUH.

1.4. VYcranosneHHblii HactrosumM [lonoxeHueM MOPAIOK paccCMOTpPEHUs OOpaleHUM
TpaXJaH paclpoCTpaHsIeTCs Ha MPaBOOTHOILIEHUS, CBS3aHHBIE C PACCMOTPEHUEM OOpaleHui
MHOCTPAHHBIX Tpa)XJaH M Jull 0e3 IpaxkJaHCTBA, 3a HCKIIOYEHHEM CIIyyaeB, YCTaHOBJIEHHBIX
MEXAYHapOAHbIM J10ToBOpoM Poccuiickoit denepanuu mwin deaeparbHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHun oOpalieHus He JOMYCKAETCsl pa3rilalleHue CBEICHUM, COIep KaIIUXCs
B 00OpalieHuu, a TaKkXKe CBEJICHUH, KacalolIuXcs YacTHOM >KM3HU TpakJaHuHa, 0e3 ero corjacus. He
SBJIAETCS pa3rjallleHueM CBEIECHUH, COAepXkallluxcsi B OOpalleHUH, HalpaBiIeHHE HMUCbMEHHOTO
oOparlleHusi B TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMPaBIEHUS UIH JOHKHOCTHOMY JIHILY,
B KOMITETEHIIMIO KOTOPBIX BXOAMT PEILLIEHUE MOCTaBICHHBIX B 00palleHne BOIPOCOB.

1.6.Anvunuctpaiuss  MJIOY  cucrematndecku — aHanu3upyer M o0oOmaer — oOpaiieHus
rpaXx/iaH, cojeprKalluecs B HUIX KPUTHYECKHE 3aMEYaHUs, C LEJIbI0 CBOEBPEMEHHOI'O BbISBICHUS
U YCTpaHEHUs NPUYMH, NOPOXKAAIOIIMX HApyHIEHHWE IpPaB U OXPAHSIEMBIX 3aKOHOM HHTEPECOB
rpaXxaaH.

2. IlpaBo rpaxiaad Ha oOpaiieHue

2.1. T'paxnane wuMelOT TMpaBo oOpamaThCs JTUYHO, B YCTAaHOBIEHHOW Qopme, a Takxke
HAIpaBJIATh HWHAWBUAYAIbHBIE W KOJUICKTHBHBIC TTHMCHbMECHHBIE OOpaleHUS B aJMHHUCTPAIIHIO
MJIOY nmub0 J0JKHOCTHBIM JIMIIAM.

2.2. I'pakane peanu3yroT TpaBo Ha oOpareHue cBOOOJHO | JOOPOBOJIBHO, HE Hapylias TpaB
1 cBOOO/BI JIPYTHX JIMII.

2.3. ®opma obpareHus rpakjaHaMy BRIOUPAETCS] CaMOCTOSTEIBHO.

2.4. PaccMoTpeHne oOpallieHui Tpak/iaH OCYIIECTBISETCS OeCIIaTHO.

2.5. Ilpu paccMmoTperuu oOparmienus B aaMuHucTpanuio MJIOY rpaxxgaHuH uMeeT MpaBo:

— IlpencraBiasTh DOMONMHUTEIBHBIC JOKYMEHTHI M MaTEpHAIbI, MO0 00pamaTsecs ¢ Mpocb0oit 06 ux
UCTpeOOBaHUH.

— 3HAKOMHUTHCA C JOKYMEHTaMH U MaTephallaMH, KacalolUMUCS pacCMOTpeHUs oOparieHus,
€CJIM ITO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI JPYTUX JIUIl, €CIM B YKa3aHHBIX



JOKYMEHTaX M MaTrepuajaXx He COJEp)KaTCs CBEACHHS, COCTABIAIOIINE TOCYNapCTBEHHYIO WIIU
WHYIO OXpaHseMyIo (eiepalibHbIM 3aKOHOM TaiHY.

— IlomydaTs NHCBMEHHBI OTBET MO CYIIECTBY TIOCTABICHHBIX B OOpalleHHe BOIMPOCOB, 3a
UCKJIFOUYEHUEM ClIydaeB, YyKazaHHbIX B IL.1.5.4, 5.8 wnacrosmero I[lomoskeHusi yBeIOMIICHHE O
nepeagpecalid MUCBMEHHOTO OOpaimieHuss B TOCYJapCTBEHHBIC OpraHbl, OpPraH MECTHOTO
CaMOYIIpaBJICHHUsI WJIM  JIOJDKHOCTHOMY JIMIly, B KOMIICTCHIIMIO KOTOPBIX BXOJUT pEIICHHE
MTOCTABIIEHHBIX B OOpAIllEHUU BOIMPOCOB.

— OOpamaTbcsl € )kaio00W Ha MPUHATOE IO OOpaIIeHUIO PEIICHUE WM JeicTBuUe (0e3aeicTBue), a
TaKXXe C 3asBIICHUEM O MPEKpAIIEHUN PACCMOTPEHHS OOpPAICHUSI.

3. TpeOoBaHusi K NTUCbMEHHOMY OOpaleHHIO

3.1. B nuceMeHHOM oOOpamieHMM TpakJaH B 00s43aT€IbHOM  IOPSIAKE  YKa3bIBaeTCs
HAaUMEHOBAaHME AIMUHUCTPAIUH, TUO0 (paMuius, UMs, OTUECTBO COOTBETCTBYIOLIETO JOKHOCTHOTO
JUIA WU €r0 JIOJDKHOCTh B agmuHuUCTparmu MJIOVY, a Taxke cBOw0 (QaMuinio, UMs, OTYECTBO,
MOYTOBBIA ajjpec, MO KOTOPOMY JOJDKEH ObITh HamlpaBleH OTBET, YBEIOMIIEHHE IMepeaapecaiuu
oOpareHusi, W3j1araeT CyTh IPEAIOKCHUS, 3asBICHUS WM KAJIOObI, CTAaBUT JIMYHYIO MOJAIKCH U
JaTy.

3.2. B ciiygae HEoOXOIUMOCTH B MOATBEP)KICHUE CBOMX JIOBOJOB TPAXKIAaHWH MO MHUCHMEHHOMY
oOpallleHUI0 MpuiaraeT AOKYMEHTBhl M MaTepuaibl JMOO MX KOMHHM, KHW)KKU U OPUTHUHAJIBl HMHBIX
JIOKYMEHTOB, MPUJIOKEHHBIE K OOpaIlleHUsM, BO3BPAILAIOTCS 3asBUTENISIM I10 UX MPOCKOE.

3.3.00pamenue, nocrynusiiee B Aqmunuctpaiuio MJIOY  no uHbOpMalMoOHHBIM CHCTEMaM
o0IIero TOJb30BaHUS, TIOUICKUT PACCMOTPEHUIO B TIOPSAKE, YCTAHOBJICHHOM HACTOSIIHM
[Tonoxenuem.

3.4. I'paxxnaHuH HampaBisieT CBO€ IHCbMEHHOE OOpalleHHe HEMOCPEJACTBEHHO Ha UMs
3aBeaywomero MJIOY wunum ero 3amecturenieid, B KOMIIETEHIIMM KOTOPBIX BXOJUT PEILICHUE
MOCTaBJICHHBIX B OOpaIllEHUU BOIPOCOB.

3.5. [luceMenHOe OOpallieHHue MOIJICKUT OO0s3aTEIIbHON PErucTpalud B TEYEHHE TpeX ITHEH ¢
MOMeHTa mocTyrieHus. Bece mocrymaromme B aamuHuctpanuio MJIOY nucbmeHHbIE 00palieHus
IrpaXJaH  [PUHUMAIOTCH, YUUTBIBAIOTCS,  PETUCTPUPYIOTCSA.  PerucrpanmoHHBI ~ MHOEKC
oOpareHusi TpakJaH YKa3bIBae€TCs B MHUCHbMEHHOM OOpaIeHWH, KOTOPBIM CTABUTCS B HUIKHEM
[IPaBOM YIJIy TIEPBOTO JIMCTA.

3.6. IlucekMa TpakgaH C MOMETKOM <«JTMYHOY» TIOCJIE€ MPOUYTEHHUS aipecaToM, B Clydae, €Clid B
HUX CTaBSITCS BOMPOCHL, TpeOyroue OQUIMATbHBIX OTBETOB, IMEPEAAIOTCS Ha PETHUCTPAIUIO B
YCTaHOBJICHHOM MOPSIIKE.

3.7. IlucbmenHoe oOpalleHue, CoJepiKallee BOIMPOCH], PEIICHHEe KOTOPBIX HE BXOJIUT B
KoMreTeHiuo aamuuuctpaiuu MJIOY, moanexut mnepecbulke B TEYEHUE CEMHU JHEH CO JTHA
perucTpaliii B COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPOTO  BXOJUT pEIICHHE TIOCTAaBICHHBIX B OOpalleHWHd BOIPOCOB, C
YBEIOMJICHHMEM TpaXkJaHWHA O Tepeajpecanuud ero oOpalleHus, 3a HCKIIOUEHUEM clydas,
yKazaHHoOro BILIL 5.4, 5.8 Hacrosmero IlomoxxeHwus.

3.8.3anpemaeTcst HaMPaBIATh KaloObl TPaXKIaH Ha PACCMOTPEHHE TEM JIOJDKHOCTHBIM
nunaMm aamuHuctparuu MJIOY, pemenue win neiictBrue (0€3/1eHCTBHE) KOTOPBIX O0XKaTyeTcsl.

4. TpeGoBaHusi K 00pPALCHUIO HA CANT

4.1. OOpameHus, HampaBieHHblE B D3JEKTPOHHOM BHAE uYepe3 OQUIMAIbHBIN CailT,
PETUCTPUPYIOTCS U pacCMaTPUBAIOTCS B COOTBETCTBUU ¢ HacTosuM [lonoxxenuem.

4.2. B oOpameHun rpaxaaHuH B 00s3aTEIbHOM IMOPSAKE yKa3bIBaeT CBOM (aMUIMIO, UMS,
OoTyecTBO (TOCTEeAHEe - MpPU HAIWYUM), AAPeC DJIEKTPOHHON MOYTHI, €CIU OTBET JOJKEH OBITh
HampaBlieH B (opMe 3JIeKTPOHHOTO JOKYMEHTa, M IOYTOBBIM ajpec, €ciu OTBET MOJKEH OBITh
HarnpasJeH B MUCbMEHHOH GopMme.
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4.3. Tlepen oTmpaBKOM SJEKTPOHHOTO OOpaIIeHHUs HEOOXOAMMO MPOBEPUTH MPABUIBLHOCTH
3aI0JIHEHHSI AaHKETHI.

4.4. B cny4yae BHECEHUS B aHKETY HEKOPPEKTHBIX WJIM HEJOCTOBEPHBIX JAaHHBIX (B MOJX,
SIBJISTFOIIUXCS 00513aTEIHbHBIMU JIJIS1 3aII0JIHEHUS) OTBET Ha OOpaIllcHHE HE TaeTCsl.

4.5. OOpamieHre MOXKeT ObITh OCTaBICHO 0€3 OTBETA 10 CYIIECTBY C YBEJOMJICHUEM 3asBUTEIIS
O MPUYHUHAX MPUHATHUS TAKOTO PEIICHUS, €CIIU:

— B HEM COJCP)KUTCS HELEH3ypHasl JICKCHKA, OCKOPOUTEIbHBIC BEIPAKECHUS;

—  TEeKCT MMCbMEHHOT0 OOpallleHus! HE MOJIAeTCsl IPOUTEHUIO;

— B OOpamieHHM Tpa)KJIaHWHA COACPKHUTCS BOMNPOC, HA KOTOPBIM €My HEOIHOKPATHO
JAaBAJIUCh IHUCHhMEHHBIE OTBETHl IO CYIIECTBY B CBSI3W C paHee HaIpPaBIsIEMbIMU
oOpallleHusIMU, M TpPU 3TOM B OOpallleHUHd HE TMPUBOAATCA HOBBIE HIOBOJBI HIIU
00CTOATENLCTBA;

— OTBET MO CYIIECTBY IOCTaBJICHHOIO B OOpaIleHMH BOIpOCa HE MOXKET ObITh JaH 0e3
pasryialieHusl CBEIEHUN, COCTABISIIOIIMX TOCYJApPCTBEHHYIO WM HHYIO OXpaHSEeMYIO
denepanbHBIM 3aKOHOM TalHY.

4.6. Uuadopmamusi 0 TEpPCOHATBHBIX JAaHHBIX AaBTOPOB OOpAlICeHHW, HANpaBICHHBIX B
AJIEKTPOHHOM BHJIE, XPAaHHUTCS U 00pabaThIBaeTCsi ¢ COONMIO/IEHHNEM TpeOOBaHMI 3aKOHOAATEIbCTBA
Poccuiickoit denepanuy 0 NepCOHAIBHBIX JAHHBIX.

4.7. YBenomiieHUE O XOJieé pAaCCMOTPEHHs OOpaIlleHHs] HANpaBIsSETCS MO YKa3aHHOMY ajpecy
AJIEKTPOHHOM OYTHI (e-mail).

5. PaccmoTpenue oOpanieHuii rpakaaH, NoArorToBKa OTBETOB

5.1. Obpamenue, mnocrynusmee 3aBeayromero MJIOY, mnomiexur o00s3aTeaTbHOMY
PacCMOTPEHHUIO.

5.2. VYder, peructpanusi, XOJ pPACCMOTPEHUs OOpalleHUs TpakJaH OCYUIECTBIISIOTCS
3aBEAYIOIIEH C 3aHECEHUEM B KYpHaJ M KapTOUKY JIMYHOIO MpUEMa.

5.3. 3aBenyromuit MJIOV:

— obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAacCMOTpEHHE OOpalleHus, B
cllydae HEOOXOJMMOCTH — U C y4acTHEM I'paXk/JaHWHa, HaPaBUBILIEro OOpalleHHE;

— 3ampalivBaeT HEoOXOJUMbIE Ui PacCMOTPEHMsI OOpalleHus JOKYMEHThl M MaTepHajbl B
JIpYTUX opraHax M y JpYruX TMpeAnpusTUdl W OpraHu3aluil Tropoja, 3a HCKIIOYEHUEM CYJIOB,
OpraHOB JIO3HaHUSl M OPraHOB IPEIBAPUTENBHOTO CIEICTBUS,

— MpPUHUMAET MeEpbl, HaIlpaBJICHHbIE Ha BOCCTAHOBJIEHWE WM 3alIUTy HAPYLIIEHHBIX IpaB,
cBOOO/ W 3aKOHHBIX HMHTEPECOB TpakIaHUHA;

— JIaeT IMUCbMEHHBIE OTBETHI I10 CYIIECTBY IOCTABIEHHBIX B 0OpallleHUU BOIIPOCOB;

— YBEAOMJISIET TpakJJaHUHA O HANPABIIEHUU €r0 OOpallleHUs] Ha pACCMOTPEHHUE B IPYTrOil OpraH WiId
Ipyrue OpeanpusTUsS W OpraHu3alliid Topoja B COOTBETCTBUU C UX KOMIIETEHIIUEH.

5.4. VwupexneHus, NpeInpusITHs UM OpraHU3alUM pailoHa [0 HANpaBJIEHHOMY B
YCTaHOBJICHHOM TOpsIKE 3ampocy  3aBexayromiero  MJIOY,  paccmarpuBaromero — oOpalieHwue,
o0si3aHBl B TeueHHWe 157Hel mpeqoCcTaBlIATh JOKYMEHTHl 1 MaTepuaibl, HeOoOXOAuMble  JUIs
paccMOTpeHHs] OOpallleHus] 3a HCKJIIOYEHHEM JOKYMEHTOB M MaTepHallOB, B KOTOPBIX COJIEpKaTCs
CBEJICHUS, COCTABJISAIOIINE TOCYAAPCTBEHHYIO HJIM OXpaHsAeMylo (enepaJbHbIM 3aKOHOM TaiHy, U
JUISL KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK HPEIOCTaBICHHUS.

5.5. OtBeThl Ha oOpalieHus rpaXkaaH, IpUCIaHHbIe Ha uMs 3aBenytouiero MJIOY, rotossarcs
Ha OJIaHKe YUYpeKJICHUs 3a OAMKUCHIO 3aBeayromero JJOY u peructpupyroTcs B )KypHale.

5.6. OTBeTHl JOJDKHBI COJACPKATh KOHKPETHYIO U YETKYI0O MH(POPMALIMIO 10 BCEM BOMPOCAM,
MOCTAaBJIEHHBIM B oOOpamieHuu rpaxaad. Ecnum 3asButento gaH OTBET B YCTHOW (opme, TO B
MaTepuagax, IMPHJIOXKEHHbIX K OOpalleHHIo, JODKHO ObITh 3TO yKa3aHo. Eciam maercs



MPOMEXKYTOUHBIH OTBET, TO YKa3bIBA€TCA CPOK OKOHYATEJIHHOTO PEIIEHUS IOCTaBJIEHHOIO
BOIpOCa.

OTBeTHI, MOJITOTOBJICHHBIE HA OCHOBAaHWU MPABOBBIX JOKYMEHTOB, JIOJDKHBI COJIEPKaTh PEKBU3UTHI
3TUX JOKYMEHTOB C YKa3aHHEM JaThl M HAUMEHOBAHUS.

OTBeT Ha KOJUIGKTHMBHOE OOpAIlCeHHE OTIPABISICTCS HA MUMS IEPBOrO TOJIUCABIIETO €ro JUIIA,
€CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAQIJICKHUT IaThb OTBET.

OtBer Ha oOpamienue, nocrynusiiee B Anmuauctpanuto MJIOY no uHPOPMALMOHHBIM CHCTEMaM
o0IIero MoJIb30BaHMsI, HANPABISETCS MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalieHHH.

5.7. OOpamieHuss TpaKIaH TOCIE HX PACCMOTPEHUS HWCIIOIHUTEISIMA BO3BPAIIAIOTCS CO
BCEMH OTHOCSAIIMMHCS K HUM Matepuaiamu 3asenytoniero MJIOVY, kotopeiii hopmupyer nena, B
TOM 4YHCIE C OTBETOM 3asBHTENI0 B CJlydae, €ClIMd JaBalioch TOpy4YeHHE HWH(OOPMHUPOBATH
PYKOBOJICTBO O pe3yJbTaTaX pacCMOTPEHUS.

5.8. Tlopsimoxk BH3WpPOBaHUS TIOATOTOBICHHBIX OTBETOB Ha OOpamieHHWs TpaXkIaH 3a
noanuchbio 3aBenyromeit MJIIOVY u ero 3amectureneil yCTaHABJIMBAETCS CICAYIONIUMN:

Ha BTOPOM JK3EMIUIIPE OTBETA 3asSBUTENIO B JICBOM HIDKHEM YIUIy YKa3bIBaeTCs (haMUJIHs M MOANUCH
WCIIOJIHUTEIISA, HOMEpP €ro ciy:keOHoro TenedoHa, a TakkKe MPOCTABIAIOTCS BU3bl PYKOBOAMTENCH,
Y4aCcTBOBABIIUX B IMOJATOTOBKE OTBETA, C PACIIU(PPOBKON (HaMUITHIA.

5.9. Ha kxaxom oOpallleHHH Mociieé OKOHYATENbHOTO PEIICHUs U €r0 WCIOIHEHUS J0JKHA OBbITh
OTMeTKa 00 ucnoiHeHuH «B gemo», mara w IWYHAS TOIIUCH JJODKHOCTHOTO JIMIA, MPUHSBIIETO
31O pemieHue. [lpemioxkenns, 3asBICHUS U KalOObI, KOMUK OTBETOB Ha TpaxaaH (OPMUPYIOTCS B
JIEJI0 B COOTBETCTBHUU C YTBEPKIACHHON HOMEHKIIATYpOU JIE]I.

1. Ilopsaaok paccMoTpeHus OT/AEJbHBIX O0OpaleHui

6.1. OOpamenust rpaxman, mnoctynuBmme 3aseaytomemy MJIOY w3  cpeacts maccoBoit
uHpOpPMAIMK, pacCMAaTPHBAIOTCS B TMOPSAAKE W CPOKH, IPEIYCMOTPEHHBIE  HACTOSLIMM
[Tonoxxenunem.

6.2. B ciaydae ecimm B INUCBMEHHOM OOpalieHMH He YyKa3aHa (aMuwius TpakaaHUHA,
HaIPaBUBIIETO OOpaIIeHUE U TMOYTOBBIH aapec, 0 KOTOPOMY JOJDKEH OBITh HAIllPaBIeH OTBET, OTBET
Ha oOpamenue He pgaercs 3aBeaytouied MJIOY, npuHMMaeTcst pelieHue O CIHMCAaHUM JITAaHHOTO
oOparmenust «B gemno».

6.3.Eciu B yka3zaHHOM OOpallleHUH CoJepXKaTrcsi CBEACHHA O  MOJrOTaBIMBAEMOM,
COBEpIIAEMOM WJIM  COBEPIICHHOM IPOTHUBOIIPABHOM JESIHMM, a TaKkKe O JMIe, €ro
MOJIrOTABIIMBAIOIIEM, COBEPIIAIOIIEM HWJIM COBEPIIMBIIEM, OOpalleHue MOJUICKHUT HAIMPABICHHUIO
B OpraH B COOTBETCTBHU C €r0 KOMITETCHIINEH.

6.4. O0Opamienue, B KOTOpOM oOXKayeTcst cyaeOHOe pelIeHHe, BO3BpallaeTcs TpaxIaHUHY C
pa3bsICHEHHEM TOpsiKa 00)KaJOBaHUS TAHHOTO Cy/leOHOTO PEIICHHS.

6.5. Ilpu mnosyyeHMM NHCBMEHHOIO OOpalleHus, B KOTOPOM COJEp:KaTCsl HELEH3ypHBIE,
OCKOpOUTENbHBIE BBIPAKEHHSI, YTPO3bI JKU3HU, 370POBBI0 WJIM UMYIIECTBY TOJDKHOCTHOTO JHIA, a
TaKXKe YJICHOB €ro ceMbM 3aBeAYIOIIMH BIpaBe OCTaBUTh oOOpalleHue 0e3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BONPOCOB W COOOIMIMTh TpaKAaHWHY, HAMPaBHBIIEMY OOpalieHue, o
HE/IOMYCTUMOCTH 3JI0YIOTPEOICHUS TPaBOM.

Pemenne o crimcanmm maHHOTO OOpamieHus «B 7emo» W HampaBIeHHUW COOOIIEHHsS 3asBUTEIIO O
HEIOMYCTUMOCTH 3JI0yNOTPeOIeHUsT MPaBOM HPUHUMAETCs U MOANMChIBaeTcs 3apenyomum MIOY
WA 3aMECTUTEIIEM.

6.6.B cmyuae, ecnm  TEKCT NHMCBMEHHOTO OOpalleHHss He TMOAJAeTcsd IMPOYTEHHUIO,
oOpaleHre He TIOJISKAT HAalpaBIICHUI0 Ha PACCMOTPEHWE W OTBET Ha HEro He JaeTcs. 3asBUTEIIO
00 3TOM cooOuraercsi, ecau ero (aMuiMsg U MOYTOBBIM ajapec MOJAAI0TCA MpouTeHUto. PemeHue
O CHNHCaHWUHM JaHHOTO oOpameHusi «B 1emo» u COOOIIEHWH 3asBUTENI0 TPUHUMAIOTCS U
MOJIMMCHIBAIOTCS 3aBEAYIOLUIMM HIIM 3aMECTUTENIEM.

6.7. OOparmieHusi TpakJaH, MOCTYIMUBIIME OT OJJHOTO W TOTO K€ JIMIIA IO OJHOMY H TOMY K€
BOMPOCY, €CIU CO BPEMEHHU IOAAaYM MEPBOTO OOpalleHHs] UCTEK YCTAHOBJIEHHBIH HACTOSIINM



[TonokeHHeM CpPOK PACCMOTPEHUsS] WM 3asBUTENh HE COTJACEH C MPUHATHIM TIO0 €ro OOpaIlICHHIO
pElIeHnEeM, CYUTAIOTCS MOBTOPHBIMHU.

[Ipu pabore C TMOBTOPHBIMH OOpallEHUSMH JEJIONPOU3BOAUTENb (OPMHUPYET Hel0 C  yKe
HUMEIOLUMHUCS TOKYMEHTAMHU [0 OOpaIleHUsIM JaHHOTO 3asBUTEIIS.

He cuuraroTcs moBTOpHBIMU OOpaIllEHUs] OJTHOTO M TOTO K€ 3asiBUTENS, HO MO Pa3HBIM BOIPOCaM, a
Tak’keé MHOTOKPATHBIE — [0 OJJHOMY U TOMY K€ BOIIPOCY B Cllydae, €CJIM MPUYHUHBI, 1O KOTOPHIM
OTBET MO CYHIIECTBY TMOCTaBJIICHHBIX B OOpalIeHUH BOIPOCOB HE MOT OBITh JaH, B MOCIEIYIOLIEM
OBLTM yCTpaHEHBI, TPAKJIAHWH BIPaBe BHOBb HANPaBHUTh oOpaiieHue 3aBemyromieit MJIOY.

6.8. B cmyyae eciau B TUCBMEHHOM OOpaIlleHHH TPaXKTaHUHA COJEPKHUTCS BOIPOC, HA KOTOPBIHA
€My MHOTOKPAaTHO /1aBaJlUCh IHCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee HamlpaBiICHHBIMU
oOpaleHusiMi, ¥ TIpU ATOM B OOpaIleHUH HE MPHUBOMATCS HOBBIC JOBOABI WIH OOCTOSITEIBCTBA
3apeayommii MJIOY BrnpaBe nmpuHATH pemieHre 0 0€30CHOBATEIBHOCTH OYEpPETHOTO OOparieHus u
MpPEKpalICHUU TMEPEnucKu C TrpakJaHuHoM. O [aHHOM pELIEHUWU YBEIOMIISIETCS TPaKJaHUH,
HaInpaBUBIINKA oOpallieHue.

6.9. B ciiydae eciu OTBET IO CYIIECTBY MOCTABIEHHOTO BOMPOCAa B OOpAIEHUH HE MOXET OBbITh
naH 0e3 pasriamieHusi CBEIEHUH, COCTABISIONMIUX OXpaHseMylo (eaepaabHbIM 3aKOHOM TalHYy,
rpaXJaHWHY, HaAIlpaBUBIIEMY OOpalleHue, COOOIIAeTCs] 0 HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY
B CBS3M C HEJOMYCTUMOCTBIO Pa3rJalleHHus] YKa3aHHBIX CBEICHUU.

2. Cpoxu paccMoTpeHus o0palleHuii U yBeJoMJeHHe 3asiBUTeJIei

7.1. O6paenus, nocrynusiure 3aenyromemy MJIOY, paccmarpuBaroTcst B CPOK JI0 OJHOTO
MecsiIia CO JHS MX PETHCTPAllH, €CIM HHOW CPOK (MEHBIINI) HE YCTAHOBJIEH PYKOBOAMTEIEM JIHOO
ero 3amectruresnieM. OOpaieHusi, He TpeOylOIMe JONOJHUTEIBHOIO M3Y4YE€HUS U IPOBEPKH,
paccmarpuBaioTca Oe3oriararesnbHO. O pe3yiabTaTax pPacCMOTPEHMS YBEIOMIIIFOTCS 3asBUTEIIH.

7.2. B HUCKIIOYHMTENBHBIX CIIydasX pPYKOBOJAWTENb BOpPABE IPOUIUTH CPOK PACCMOTPEHUS
oOpamienuss He Oonee yem 3a 30 nHeEH, yBEJOMHUB O MPOJUIEHUH CpPOKa €ro pPacCMOTPEHUs
rpakJaHuHa, HampaBuBLIero oOpamienue. [IpoieHne cpoka oQOpMIISETCS HCHOTHUTENSIMH HE
MEHee YeM 3a TISITh JHeH /10 HCTEUYEeHUSI CPOKa PACCMOTPEHHS OOparieHws.

3. Opranu3anus padoThl MO JUYHOMY NPHEMY TpPaKIaH
8.1. I'paduk u nmopsimok muHoro npuema rpaxaad B MJIOY ycTtaHaBIuMBaeTcs: pyKOBOJAUTEIIEM.

8.2. HpI/I JIMYHOM IIPpUCME TpaXJaHUH NpeaAbABIIACT  TOKYMCHT, yI[OCTOBepHIOIJ_[I/II\/’I €ro
JIMYHOCTD.

8.3.1lo BOIIpOCaM, HE BXOJSAINM B KOMIIETEHIIUIO 3aBEJyIOLIErO
JOVY, 3asBUTENIM pEKOMEHIyeTCsl 00PAaTUTHCSI B COOTBETCTBYIOLINE OpPraHbl, YUPEKIACHMUS,
OpraHM3alHH.

8.4. Bo Bpems 3amWcu Ha TPHUEM 3aBEAYIOIMIUNA 3alOJIHSIET KapTOUKy JMYHOTO TMpHUeMa

rpaxaanuHa (hopma mpuiaraeTcs), B KOTOPYIO 3aHOCUTCSI COJIepKaHUuEe oOpalleHus TpakIaHMHA Ha
JUYHOM IpHEME, a TAaK)K€ pPE30JIIOLMs BEIyLIEro MpHEM, C MOPYYEHHEM JOJKHOCTHOMY JIMILY.
[Ipy HEOOXOAMMOCTH TpaKJaHaM TMpeAsiaraeTcs H3JI0KHUTh CYTh BOINPOCAa B MHUCHbMEHHOM BHJIE.
[TuceMenHOe oOpallieHrne B 3TOM CiIydae PErUCTPUPYETCS U pacCMAaTPUBAETCS B YCTaHOBJIEHHOM
MOPSIZIKE, @ B KAPTOUKE JiejaeTcsi oTMeTka «(OCTaBJICHO 3asiBJICHUE» U JaTa pPErucTpallvH.
B cayuae ecnu  wu3i0KeHHBIE B YCTHOM oOpareHuu (akThl U OOCTOSTENBCTBA  SIBISIIOTCS
OUEBUIHBIMU U HE TPEOYIOT JOIMOJHUTENHHOH TIPOBEPKH, OTBET Ha OOpaIlleHHE C COrJiacus
TpaKJaHWHA MOXXET OBITh JIaH YCTHO B XOJI€ JIMYHOTO TIPHEMa, O YeM JIeJIaeTCs 3aluch B KapTOYKE
JUYHOTO TpHeMa TpaxJaHWHA. B OCTanbHBIX Ciayyasx HaeTcsi MHUCbMEHHBIM OTBET IO CYILECTBY
MTOCTaBJICHHBIX B OOpaIllEHUH BOIPOCOB.

8.5. IIpu moBTOPHBIX OOpaIIEHUSX MOAOUPAIOTCS MMEIOIINECs MaTePUAIBI TIO JIeNTy 3asBUTEISL.

8.6. B xome nmuuHOTO MpreMa rpaxaaHuHy MOXKET OBITh OTKAa3aHO B JIaJbHEHIIIEM PACCMOTPEHHUH
oOpariieHus1, ecii eMy paHee ObUT JaH OTBET IO CYIIECTBY IMOCTABJICHHBIX B 00paIlieHny BOMPOCOB.



4. Pa6ota ¢ o0pameHusAMH, MOCTABJIEHHBIMH HA KOHTPOJIb

9.1. OOparmieHus, B KOTOPBIX COJAEPXKATCA BOMPOCH, HMEIOIIME OOJIBIIOE OOIIECTBEHHOE
3HAUEHUE, COOOINACTCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPAaB U HWHTEPECOB IPAXKIAH, KaK
npasuio, craBsitcs Ha KOHTPOJIb.

9.2. Ha xonTponbHbIX oOpamenusx craBarcs mnometku «KOHTPOJIby u «I1IOJJIEXUT
BO3BPATVY».

9.3. IomKHOCTHOE JHUII0 — WCIOJHUTEIh B  YCTAHOBJIICHHBIE CPOKH  pPacCMaTpUBAET
KOHTpOJIbHOE oOpaiieHue, uHGOpMUpPYeT 0 pesynbTaTax 3aBeayromero MJIOY mmbo 3amectuTens
3aBEAYIOIIETO, JINOO CTApIIEro BOCIUTATENS, TOTOBUT OTBET 3asBUTEIIIO.

9.4. Ecnmu B o0OpaleHusx rocyJapCTBEHHBIX OPTaHOB COIEPKATCS MPOChOBI POMH(POPMUPOBATH
UX O pe3yibTaTaXx PacCMOTPEHMsI TpaxkJaH, TO MCIOJHUTEIb TOTOBUT OTBET U uM. Kak mpaBuio,
3TU OTBETHl NoAnuchiBaOTCA 3aBenytomum MJIOY. 3aenyromumit MJIOY BmpaBe mnpeagoxuTh
WCIIOJIHUTENIO TPOJOJDKUTE PaboTy ¢ MPOBEACHHEM JIOTIOJHHUTEIBHBIX IPOBEPOK WM TIOCHE
MOJAINKCAHUSI OTBETA CIMCATh MaTepuaibl MO pe3yibTaTaM paccMOTpeHus oOpaiieHus «B nemo».

9.5.00partenune cunTaeTcs UCIIOJTHCHHBIM M CHUMAETCsS ¢ KOHTPOJISi, €CIIM PAacCMOTPEHBI BCE
ITOCTaBJICHHBIC B HEM BOIPOCHI, IPUHATHI HEOOXOIUMBIC MEpHI, 3asABUTEISAM JaH OTBET.

9.6. IlucrmeHHbIe OOpallleHNsl, Ha KOTOpBIE MAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cauMaroTcs. KoHTposib 3aBepuraeTcsi TONBKO MOCIE BBIHECEHHUS W NMPUHATHUS UCUYCPIIBIBAOIINX Mep
[0 PAa3pelICHUIO TIPEAJIOKEHUS, 3asiBICHUS, XKaJoObl. PemieHne o CHATUM C KOHTPOJS MPUHUMAET
3aBeayommit MJIOY.

9.7. KonTponpHble OOpaIleHusi JOJDKHBI COAEPkKAaTh KOHKPETHYIO W YETKYI0 WH(POPMAIHIO 10
BCEM BOIIPOCaM, TIOCTABJICHHBIM B OOPAIICHUSX I'PaXK/IaH:

— ©CJIM CPOKHU PacCMOTPEHUS IPOJICHBI, TO JIOJKHBI OBITh YKa3aHBI IPUYMHBI M OKOHYATEIbHAS J1aTa
paccMOTpeHHs], 10 UCTEYCHUH KOTOPOM OyIeT NTOMOIHUTEIBHO COOOIIEHO O MPOJIEIaHHOM padoTe;

— B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENIb B TOU WJIM MHOU (hopMe TponH(DOPMHPOBAH
0 pe3yJibTaTaXx PacCMOTPEHUS;

— OTBET 3asBUTEIIO TOAMHUCHIBACTCS PYKOBOIUTEIEM;

— K OTBETY MPUKIIAJBIBAECTCS OPUTHHA PACCMOTPEHHOTO OOpallleHus TpakKIaHWHA, €CIH Ha HeM
crout mtami «[IOJJIEXKUT BO3BPATVY».

5. KoHTpoab 3a c00/1l01eHrneM NOPSiAKA PaccMOTPeHHs oOpamieHu i

10.1. JomKHOCTHOE U0 B TMpeaesrax CBOEM KOMIETEHLUH OCYIIECTBISET KOHTPOJIb 3a
COOJIFOJICHUEM TOpPSIJIKAa PACCMOTPEHUs OOpallleHUH, aHaIU3UpPyeT COJep)KaHue, MOCTYMAOIINX
oOpamenuit 1 uadopmupyet 3aBeayromiero M/IOY o HapymeHUsIX HCTOTHUTEIHCKON AUCITUTUIMHBI.

10.2. 3aBenyrommiit MJIOY npuHMMaeT MeEpHI 10 CBOEBPEMEHHOMY BBISBICHUIO U YCTPAaHEHUIO
MIPUYMH HapyILIEeHUs MpaB, CBOOO 1 3aKOHHBIX HHTEPECOB I'PaK/IaH.

10.3. Jluma, BHUHOBaTblE B HAapyIIEHHMM THOpPs/AKA PACCMOTPEHHUs OOpallleHuil TIpaxJaH,
U3JI0)KEHHOTO B HactosimieM [lonokeHWu, HECyT  OTBETCTBEHHOCTb,  IPEIYyCMOTPEHHYIO
3aKOHOATeNbCTBOM PD.

6. XpaHeHHe MATEPHAJIOB N0 O0PALLEHUSIM TPaKIAH

11.1. 3aBegyrommit M/IOVY ocymiecTBisieT XxpaHeHUE U MCIOJIb30BAaHUE B CIPABOYHBIX U MHBIX
LEesAX TPEUIOKEHUHN, 3asBICHUNA U Kajao0 TpakIaH.

11.2. BHecTH B HOMEHKIIATypy KypHAI PETUCTPAIMH 10 OOpAIEHUSM TPaXKIAaH.

11.3. OTBETCTBEHHOCTD 32 COXPAHHOCTh JOKYMEHTOB MO OOpAIEHUSIM TPaKJaH BO3JIaraeTcs Ha
3aBeaytomero MJIOY.

11.4. VYcranaBauBaeTcsi CpOK XpaHEHMsI MPEUIOKEHUM, 3asBICHUN, Kalod TrpaxaaH U
JIOKYMEHTOB, CBSI3aHHBIX C X PACCMOTPEHHEM H pa3pelieHueM — 5 jeT. B HeoOXOauMBIX ciydasx



HKCHEPTHOH KOMHUCCHEH MOKET OBbITh NMPUHATO pelieHHe 00 yBEIMUYEHHH CpOKa XpPaHEHUS WM O
MIOCTOSIHHOM XpaHEHUU HauOoJiee IEHHBIX MPEeAIOKEHUN rpakIaH.

11.5. Ilo wucTe4eHMHM YCTAaHOBJEHHBIX CPOKOB XpaHEHHsS JOKYMEHTBHl [0 IPEIIOKEHUSIM
3asBJICHUSAM M jkallo0aM TpaxkJIaH TMOJUIeKaT YHHYTOKEHHUIO B COOTBETCTBUU C YTBEP)KIEHHBIM
@enepanbHoil apxuBHON ciyx00i Poccun 06.10.2000 1. IlepeuneM THIOBBIX YIPABICHYECKHX
JOKYMEHTOB, 00pa3yrolIMXcs B ACSITEIbHOCTH OpPTraHU3alllM, C YKa3aHHEM CPOKOB XPaHEHHUS.

11.6. XpaneHue aen y UCIIOJIHUTENEH 3alIpeIaeTcs.

11.7. OOpamienus rpakgaH MOTYT HampaBisAThCS B apXuB 0e€3 pacCMOTpPEHHUs, €CIM B HHUX
COZIepKATCS  PACCYXKACHUS 10 M3BECTHBIM MpoOJieMaM WM TOJAHUMAIOTCS YK€ peIIeHHBIC
BONIPOCHL, HE TpeOyromue JOMOJHUTEIBHOTO PAaCCMOTPEHHsS, a Takke OeCCMBICICHHBIE II0
COJIEPKAHUIO.

11.8. Pemenre o cimcannu yKa3aHHBIX OOpalieHui npuHuMaeT 3aBeayronmid MOV,



MHNPUJIOXKEHUE Ne 2
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Pe3ynbTaT paccMOTpeHUs1 yCTHOTO OOpaIlleHHs TPaXKJaHUHA

1.KomMy otnpaBieHo (pe30Jatorus)

2.JlaTa ucroaHeHus

3.J10NOJIHUTEIbHBIN
KOHTPOJIb

4.CHATO C
KOHTPOJIS

5.Pe3ynbrar

6.J/laTta, 1OJKHOCTh
WCTIOJIHUTEIS

7.0T rpaxkJaHuHa IpUHATO NUcbMeHHoe 3asBieHue (IIpunaraercs)
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